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Susquehanna River Basin Commission


a water management agency serving the Susquehanna River Watershed

Monitoring Data Website Guidance  Document


Monitoring Data Website Guidance Document

The purpose of this document is to provide guidance on how to properly report quarterly monitoring data on the Monitoring Data Website (MDW). 
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Important Information Regarding the Monitoring Data Website (MDW)

The MDW is configured to operate over a Secure Sockets Layer (SSL).  SSL cannot be used for Internet communications outside the United States.  All MDW submissions must occur from within the United States.

The MDW requires that JavaScript be enabled on the Web browser.  If JavaScript is disabled, the site will not work.

When a user is logged into the MDW, a session is created for them.  This session will expire after 120 minutes, and can cause various parts of the MDW to generate errors.  Users should be instructed to log out and then log back into the MDW should this occur.

Login Instructions

The MDW can be accessed from https://services.srbc.net/reporting.  You can also find a link on the SRBC home page www.srbc.net.    

Log into the MDW using your assigned Username and Password.  
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Welcome to the SRBC Monitoring Data Website!

SRBC has recently updated the Montoring Data Webste. As  part of this update, al usemames and
passwords have been consoidated nto one. Please dick here to obtain your current username and
password. Please enter the e-mal address that SRBC has on fie, which may not be your e-mail address.
1f you have problems, please clck here and contact Dornda Kennedy. Thank you!

Please login here:

Username:  [samcfeaters
Password:  [sesesese
Login

1 you do not have an account, please contact SRBC at 717-238-0423.





If you forget your login information or password, you should attempt to login once and, upon failure, you will be given a link which you can use to recover your password.  If you have an e-mail address on file, you simply need to enter that e-mail address, click “Submit” and your password will be e-mailed to you.
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SRBC has recently updated the Montoring Data Webste. As a part of this update, al usemames and
passwords have been consoldated into one. Please cick here to obtain your current username and
password. Please enter the e-mal address that SRBC has on fie, which may not be your e-mail address.
1f you have problems, please clck here and contact Dornda Kennedy. Thank you!

The User ID/Password combination you provided did not match our records. Enter your
‘emai address below to have your usermame and password emaled to you.

Submit

Please login here:

Usemame:  [is

Password:

Login

TF you do not have an account, please contact SRBC at 717-238-0423.




Account Settings

You can update the e-mail address and password stored on file by clicking on “Account Settings”.  After logging in, you can enter your e-mail address or new password in the space provided, then click “Save”.  You cannot delete an e‑mail address once one has been added.  
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Account Settings

This emal address wil be sed in the event you forget your password. 1t wil
also be used for all emal conrespondence from the Moritoring Data Website,

Change Email Address

samcfeaters@stbe. net

If you would ke 0 change your password, plesse use the form below,
(Leave al fieds blank f you only want to change your emal address.)

Change Password

New Password:

Confirm Password:

Save





Basic User Instructions

Upon login, you will see the welcome screen for the MDW.  You will be given the options to Submit Usage Data, Submit Passby Data, Review and/or Submit Post-Hydrofracture Reports, View Report Submission Status, Print Invoices, Print or Review Historical Monitoring Data/Exceedances, Print or Review Historical Passby Data/Exceedances, and Download Dockets.  These will be detailed below.
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Hydrofracture:

Effective 6/23/2010, Post-Hydrofracture
Reports are to be subrmitted Online. If you
need assistance, please contact Steven
McFeaters at (717) 238-0423, ext. 1225 or
samcfeaters@stbe net. SREC will no
onger accept hard-copy Post-Hydrofracture
Reports as of 7/1/2010

« Review/Submit Reports

Reports:
Report Subission Status

Brint Invaices

Brint or Review Moritoring Data

Brint or Review Moritoring Data Exceedances
Brint or Review Passhy Data and Exceedances

Download Dockets

anna River Basin C
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Help and Support:
Download MDW Guidance Document (BDF:
Watch Moritoring Data Website Tutorials
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Submitting Water Withdrawal Data via Online Calendar

On this page, you must first select a Facility. 
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After you have selected your Facility, you must then select a Source.  
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The submission calendar will load.  You will select a day by clicking on it, enter your usage for the selected day in the dialog that appears, then click “Store”.  You cannot enter values greater than zero for future dates.  
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If your site is under construction or you did not withdrawal any water for an entire month, you may click the appropriate button on the left hand side of the screen before choosing the appropriate month and “Continue”.
[image: image8.png]Monitoring Data \Website

Susquehanna River Basin Commission

Monitoring Report for: Facity:

v
Susquehanna River Susquehanna River

Source: | Susquehanna River v

Reporting:
Approval #: 21990101

Source in Construction/
Development

Report No Usage
or Withdrawal

Please use the checkboxes below to indicate which months you would like to report no
~ . . Withdrawal/Usage for: 12

April 2014 June 2014

Continue Cancel





At the bottom of the review page there is a checkbox which must be checked, and a textbox in which you must enter your name prior to clicking “Submit”.  You may also provide any comments that you feel necessary at this time.  Note that the MDW will not accept punctuation when entering your name.
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site is currently under construction. Anticipate the site being
operational during the 3rd quarter 2014.

1 certify that I am the Primary Contact for the project, or that I have permission to submit data on
their behalf. The information I provided is true and accurate to the best of my knowledge and 1
understand that falsifying Monitoring Data is legal and may incur legal action.

Please enter your ful name: |Steve McFeaters ‘Submit





After you have submitted your withdrawal data, a summary of your submission status will be shown.  
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Close

Please retur to the Wekome page and submt your Passby data.

Current Submission Status for Susquehanna River:
Withdraw/ Consumptive Use
o Susquehanna River Submitted for 4/1/2014 - 6130/2014
Passby Data
o Susquehanna River  Avaiting submission for 4/1/2014 - 6/30/2014





Submitting Water Withdrawal Data via Paste from Spreadsheet 

On this page, you must first select a Facility.
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After you have selected your Facility, you must then select a Source.  
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This will bring up a reporting page for you to paste Excel data, and some instructions about what information to paste.  The heading of the box will show the date range of data that is expected. 
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“This form is designed for pasting Monitoring Data from Microsoft Excel ONLY. Please copy and paste your
Montoring Data into the textbox below. Ensure colimns are i the correct order (Date, Amount) and do not

include column headers.

Please note that the Date should be formatted "MM/DD/YYYY" and the Amount should be in GPD.

Click the *Source in Construction/ Development Phase’ button if the source is currently under
construction or will be in the near future and provide a status report/ update in the ‘Comments’

section of this report.

If you had no use or withdrawals for the entire quarter, click the 'Report No Use or Withdrawals’
button.

Example:
e Ridhe Date: (1/1/2006 - 5/31/2008 | An
7/1/2006 84684
7/2/2006 23543
7/3/2006 65774
7/4/2006 79956
7/5/2006 70501
7/ 6/2006 73306
[Date: (4/1/2014 - 6/30/2014) [Amount (GPD):






You should copy the date and daily withdrawal amount (in Gals/Day) as shown in the simple example below.  The column headers should not be copied.  Note that the MDW does not accept commas, negative numbers or decimal numbers.
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This information is then pasted into the reporting page in your web browser.  It will appear as two columns of data.
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“This form is designed for pasting Monitoring Data from Microsoft Excel ONLY. Please copy and paste your
Montoring Data into the textbox below. Ensure colimns are i the correct order (Date, Amount) and do not
indlude column headers.

Please note that the Date should be formatted "MM/DD/YYYY" and the Amount should be in GPD.

Click the *Source in Construction/Development Phase’ button if the source is currently under
construction or will be in the near future and provide a status report/update in the ‘Comments
section of this report.

If you had no use or withdrawals for the entire quarter, click the 'Report No Use or Withdrawals’
button.

Example:
e Ridhe Date: (1/1/2006 - 5/31/2008 | An

7/1/2006 84684
7/2/2006 23543
7/3/2006 65774
7/4/2006 79956
7/5/2006 70501
7/ 6/2006 73306

[Date: (4/1/2014 - 6/30/2014) [Amount (GPD):

4/1/2014 5500

4/2/2014 10500 A

4/3/2014 11236

4/4/2014 454000

4/5/2014 460000

4/6/2014 585000

4/7/2014 12560

4/8/2014 18962






After clicking “Preview” at the bottom of the page, a review screen will appear that shows the data that was just pasted.  If there are any errors detected, a message will appear next to that entry with the problem description.  For example, this screen indicates errors for negative numbers and entries that are not numeric.  This data should be reviewed to ensure information is accurate and entered correctly.  Should you encounter errors, click on the “Click Here” link to try again. 
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Monitoring Report for:

Tioga River Facity: [ Tioga River v

Source: [ Tioga River v
T Please scroll down and review your numbers for accuracy and if OK, then check the check box
Approval #: 21990102 at the bottom of this page, enter your name, and click the Submit button. Your data submission

will not be saved until you complete these steps.

Date Amount Status
4/1/2014 5,500 oK
4/2/2014 12,000 Amount is negative
4/3/2014 11,236 oK
4/4/2014 GREEN Amount is not numeric|
4/5/2014 460,000 oK
4/6/2014 589,000 oK
4/7/2014 Amount is not numeric|
4/8/2014 18,962 3
4/9/2014 2,500 oK
4/10/2014 15,820 oK





At the bottom of the review page there is a checkbox which must be checked, and a textbox in which you must enter your name prior to clicking “Submit”.  Note that the MDW will not accept punctuation when entering your name.
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Flease enter your ful name: Steve McFeaters Subrmit






Once withdrawal data has been submitted, your data will be reviewed for exceedances.  If applicable, you will be required to enter a comment to briefly explain the reason for the exceedance.  Note that if there were no exceedances, you will not see this page.
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Tioga River
SW Source Limit ( Peak ) Total Viokations: 1
Comments:
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Submit





After you have submitted your withdrawal data and an explanation for any exceedances, a summary of your submission status will be shown.  
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Submitting Groundwater Withdrawal and Elevation Data

Groundwater withdrawal data shall be submitted in the same manner as surface water withdrawal data.  You will start by selecting a Facility.  
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After you have selected your Facility, you must then select a Source.  
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If you are also subject to entering groundwater elevation data for your source, you can paste this information into the reporting page as well.  It will appear as three columns of data to include the water level.  You should copy the date, daily withdrawal amount (gallons/day), and groundwater elevation (feet above mean sea level) as shown in the simple example below.  The column headers should not be copied.  Note that the MDW does not accept commas, negative numbers or decimal numbers.  

[image: image22.png]& B | L shared R 1

4 cur N Ta o - N TP = Autosum - o Send Link
R e —— b s e
Pt o amer B LI E A erge & Center - | $ -+ % » | W 3 rcuiy"nd;t&";‘fi;'gf:fs_ Calcuiation | [ISTTIIN . | et Delete fomat| o ot i
Clipboard & Fort & Alignment & Nurmber & Styles | cells | Editing | vwiorksite |
DEHDRGD IV &BAI9-¢-l@ -
A9 - | 31312014 [~
1 Well 1 Groundwater Withdrawal
2 Docket # 20200999
3 30-Day Avg Limit. 0.250 MGD
"4 Peak Day Limit: 0.288 MGD
5 Peak Day Limit 200 gom
6 Passby Trigger: NA
7
wiD
Amount  Water Level  Running
5 Date  (galons)  (ftamsl)  30-Day Avg Comment
38| 412014 241563 176549 | 247838
89| 420014 256084 176543 | 248352
40| 432014 246087 176582 | 248041
41| 40014 236085 176362 | 247326
42| 450014 241569 176575 | 246508
43 460014 256098 176484 | 247730
44| 470014 248056 176490 | 247976
45| 40014 247895 1767.00 | 247695
46| 490014 250312 176288 | 248953
47 41002014 264595 176145 | 249208
48| 4112014 233085 176230 | 248993
49 4122014 241563 176177 | 248728
50 4/13/2014 254604 176263 | 248885
51 41142014 256365 176160 | 249061
52 4152014 214587 176149 | 247348
53 41162014 210056 176181 | 245457
54 4172014 267456 176275 | 245868
55 41182014 231564 176168 | 245819
55 4192014 265421 176193 | 246476
57 40002014 214589 176129 | 245442
55| 41212014 245698 176253 | 248177 52
Susqueharna River | ) p /MGL - Well 1_/MSL - PWS - TMA_” MSL - Talsman [] 4

Count:0  Sum: 0






This information is then pasted into the reporting page in your web browser.  It will appear as three columns of data.
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Reporting:
Approval
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Faciity: | Well 1 v

source: [ Well 1 v
“This form is designed for pasting Moritoring Data from Microsoft Excel ONLY. Please copy and paste your

Mritoring Data Inta the texthox below. Ensure columns are in the correct order (Date, Amount) and do
not include column headers

Flease note that the Date should be formatted "MM/DD/YYYY" and the Amount shold be in GPD.

Click the ‘Source in Construction/Development Phase” button if the source is currently under
construction or will be in the near future and provide a status report/update in the
‘Comments’ section of this report.

1f you had no use or withdrawals for the entire quarter, click the Report No Use or
Withdrawals’ button.

Example:
5T o5 B mmor e e
[7/1/2011 211225 200.2
moo ams mez [RFSN REE I
Zeeil Sugml  ane /57501 Ziar sose
aszans Gise soe1
7anoti 21120 201wy (75501 Zie sose
762011 211229 2086 17/6/2011 211230 205.4
7872011 211230 2054 17/7/2011 211231 206.5

7011 211231 2065

I o
Please use the value of -1 to report your water level data
if your groundwater monitoring plan has not been
implemented yet.

For projects that do not require a daily water level
reading, please enter a value of -99 for any day that a
water level is not collected.

4/1/2014 241563 1765.49 <
4/2/2014 256984 1765.43
4/3/2014 246987 1765.82
4/4/2014 236985 1763.62
4/5/2014 241569 1765.75
4/6/2014 256998 1764.84
4/7/2014 248956 1764.90
4/8/2014 247896 1767.00

4/9/2014 252312 1762.88




After clicking “Preview” at the bottom of the reporting page, a review screen will appear that shows the data that was just pasted.  At the bottom of the review page there is a checkbox which must be checked, and a textbox in which you must enter your name prior to clicking “Submit”.  Note that the MDW will not accept punctuation when entering your name.
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Once groundwater withdrawal data has been submitted, your data will be reviewed for exceedances.  If applicable, you will be required to enter a comment to briefly explain the reason for the exceedance.  Note that if there were no exceedances, you will not see this page.  
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By clicking on the number of total violations, a detailed list of the exceedances will be provided.
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After you have submitted your withdrawal data, you will receive a confirmation message.  
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Submit Passby Data via Paste from Spreadsheet 

Once you have entered your withdrawal data, you must enter your passby data (even if you did not make a withdrawal).  You must select your Facility and the Passby location that you wish to report.
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You may paste your data from an excel spreadsheet or if you had no withdrawals for the entire quarter, you may select “Report No Withdrawal” or “Report Off Season/Not Operational”.
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“This form is designed for pasting Passby Data from Microsoft Excel ONLY. Please copy and paste your
Passby Data into the textbox below. Ensure columns are in the correct order (Date, Amount) and do not
indlude column headers. Please note that the Date should be formatted "MM/DD/YYYY" and the Amount
should be in cfs.

1f you have individual days for which you wish to report Under Construction, Overfiow, No Withdrawal, No
USGS Data Avaiable, or Off Season / Not Operational please use codes UC, OF or NW, ND, OS respectively
in the Amount column.

If you had no withdrawals for the entire quarter, dlick the ‘Report No Withdrawal’ button.

If No USGS Data was available for the entire quarter then click the ‘Report No USGS Data
Available’ button.

If you did not record your Passby for the entire quarter because you were off season or not
operational then click the ‘Report Off Season / Not Operational’ button.

Example:

[Date: (4/1/2014 - 6/30/2014) [Amount (cfs)






If you had withdrawals during the reporting period, you must enter stream flow values.  Please note, you will not have the option to “Report No Withdrawal” or “Report Off Season/Not Operational”.
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“This form is designed for pasting Passby Data from Microsoft Excel ONLY. Please copy and paste your
Passby Data into the textbox below. Ensure columns are in the correct order (Date, Amount) and do not
indlude column headers. Please note that the Date should be formatted "MM/DD/YYYY" and the Amount
should be in cfs.

1f you have individual days for which you wish to report Under Construction, Overfiow, No Withdrawal, No
USGS Data Avaiable, or Off Season / Not Operational please use codes UC, OF or NW, ND, OS respectively
in the Amount column.

If passby was above instrumentation for the entire quarter, click the ‘Report Overflow’ button.

Example:

[Date: (4/1/2014 - 6/30/2014) [Amount (cfs)





Once passby data has been submitted, your data will be reviewed for exceedances.  If applicable, you will be required to enter a comment to briefly explain the reason for the exceedance.  Note that if there were no exceedances, you will not see this page. 
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After you have submitted your passby data, you will receive a confirmation message.  
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As indicated in the text box on the confirmation page, you will also receive an e-mail notification of your submittal.
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Submitting Master List Sources Data (Total CU) via Paste from Spreadsheet 

On this page, you will select Master List Sources (Total CU) as your Facility and then select which Source you would like to report.
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This will bring up a reporting page for you to paste Excel data, and some instructions about what information to paste.  The heading of the box will show the date range of data that is expected. 
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“This form is designed for pasting Monitoring Data from Microsoft Excel ONLY. Please copy and paste your
Montoring Data into the textbox below. Ensure colimns are i the correct order (Date, Amount) and do not
indlude column headers.

Please note that the Date should be formatted "MM/DD/YYYY" and the Amount should be in GPD.

Click the *Source in Construction/ Development Phase’ button if the source is currently under
construction or will be in the near future and provide a status report/ update in the ‘Comments’
section of this report.

If you had no use or withdrawals for the entire quarter, click the 'Report No Use or Withdrawals’
button.

Example:

An

Date: (/1/2006 - 5/31/2006)
7/1/2006 84684
7/2/2006 23543
7/3/2006 65774
7/4/2006 79956
7/5/2006 70501
7/ 6/2006 73306

[Date: (4/1/2014 - 6/30/2014) [Amount (GPD):

4/1/2014 5500

4/2/2014 10500 A

4/3/2014 11236

4/4/2014 224000

4/5/2014 210000

4/6/2014 273000

4/7/2014 0

4/8/2014 0






After pasting the data and clicking the preview button at the bottom of the page, a review screen will appear that shows the data that was entered.  If there are any errors detected, a message will appear next to that entry with the problem description.  This data should be reviewed to ensure information is accurate and entered correctly.  Should you encounter errors, click on the “Click Here” link to try again. 
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Source Owner: SRBC Energy  Please scroll down and review your numbers for accuracy and if OK, then check the check box
at the bottom of this page, enter your name, and click the Submit button. Your data submission
will not be saved until you complete these steps.

Date Amount Status
4/1/2014 5,500 oK
4/2/2014 10,500 oK
4/3/2014 11,236 oK
4/4/2014 224,000 3
4/5/2014 210,000 oK
4/6/2014 273,000 oK
4/7/2014 0 oK
4/8/2014 0 oK
4/9/2014 0 oK
l4/10/2014 0 oK
l4/11/2014 110,256 oK





At the bottom of the review page there is a checkbox which must be checked, and a textbox in which you must enter your name prior to clicking “Submit”.  Note that the MDW will not accept punctuation when entering your name.
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Once data has been submitted, a summary of your submission status will be shown, unless this is the last source you are submitting.
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After you have submitted your Total CU for all the sources on your Master List, you will receive a confirmation message.  As indicated in the text box on the confirmation page, you will also receive an e-mail notification of your submittal.
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View Report Submission Status

To check on the status of your quarterly reporting, return to the home page and click  “Report Submission Status”.  
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Print Invoice

This will display a list of all outstanding Invoices.  In addition, you may choose to unhide and view all paid invoices.  To view an Invoice, click on the Invoice Number link.  An example Invoice is shown on the following page.
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[SRBC Energy 36869 Consumptive Water Use 2 2014 $158.41_ 7/30/2014
ISRBC Energy 36852 Consumptive Water Use 2 2014 $4,043.30 7/30/2014)
ISRBC Energy 36851 Consumptive Water Use 2 2014 $2,701.65 7/30/2014)
[SRBC Energy 36850 Consumptive Water Use 2 2014 $785.85 _7/30/2014






Example of an Invoice
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Print or Review Monitoring Data

Here you can view all withdrawal data.  You can select a Facility, Source, Year, and  Quarter. In addition, you can choose to view your consumptive use data reported on your master list sources.
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Clicking “Show Report” will display a printable report of the selected data in a new window, as shown below.
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Review Withdrawal Exceedance Data

Here you can view all withdrawal exceedances.  You can select a Facility, Source, Year, and Quarter. 
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Clicking “Show Report” will display a printable report of the selected data in a new window, as shown below.
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Review Passby Data and Exceedances
Here you can view all passby data and/or exceedances.  You can select a Facility, Source, Year, and Quarter. 
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Clicking “Show Report” will display a printable report of the selected data and any exceedances in a new window, as shown below.
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Download Dockets

Clicking this link will display all dockets that are available for download.  Dockets may be downloaded by selecting the button next to the docket you wish to download and clicking “Download”.  A dialog will appear asking if you wish to open or save the Docket.  Note that Dockets are in PDF format and require Adobe Acrobat to view.
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Help and Support
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If you have any Monitoring Data Website Questions please contact:

Dorinda Kennedy

570-731-4839 ext. 1500
dkennedy@srbc.net
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Once you have entered comments for all exceedances, you must hit the submit button.





Click here to see a list of exceedances.
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Once you have entered comments for all exceedances, you must hit the submit button.





Click here to see a list of these exceedances.





235954.1





235954.1





Once you have entered comments for all exceedances, you must hit the submit button.
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Please note that the Master List  includes both sources that you own and those registered as a shared source.
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Please select “Download MDW Guidance Document” to view this Guidance Document.





Please select “Watch Monitoring Data Website Tutorials” to view several short instructional videos regarding MDW reporting.





Please select to view “MDW Generic Reporting Spreadsheet Instructions”.





235954.1





Please select to


view “MDW Generic Reporting Spreadsheet”.





You may edit this excel spreadsheet template for your specific reporting needs.





There are separate tabs at the bottom of the spreadsheet that you may choose for your specific reporting needs.
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